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1. TECHNICAL INSTRUCTIONS

1.1 Technical requirements
This chapter describes the minimum technical requirements, the general terms of use of the system.
To use the Application Module, your computer needs to meet the following technical requirements:

The INTERREG+ system can be accessed by using any web browser, for best performance the
recommended browsers are:

Software Option 1 Option 2

Web browser Google Chrome 88 + | Mozilla Firefox 85 +

To use the INTERREG+ system, you must enable javascript running. This feature is available in all
supported browsers. However, it can be disabled. Before attempting logging in, make sure that javascript
is enabled in your browser.

By using the https protocol, it is to ensure that the data transfer is secure between the user’s device and
the INTERREG+ system, and the user's data may not be disclosed by a third party. For maximum security,
the user should pay attention to the following:

a) always enter the https:// prefix when entering the path; save the FO/BO in your browser bookmark
with this prefix;

b) when the website is opened, the browser cannot display a warning window. If yes, its presumed cause:

e using a non-supported browser;
e using a web content filter in the network used by the user;
e attack attempt.

If you have a warning window, do not log in. Have your machine checked with your system administrator
or IT specialist.

Open the Front office search path with caution because a malicious third party may mislead you. To avoid
misuse, check in the top line of the browser before logging in to verify that the link starts with https://.

After first sign-up the acceptance of the User Policy is a condition, which must be fulfilled for using the
system. Upon acceptance, the user can enter to the Front office site. It is recommended to read all the
documentation, review relevant training materials and INTERREG+ User Manuals, if necessary, in order
to use the application effectively and with due diligence.

The user must use the INTERREG+ system as intended, as listed in the previous section. For IT security
and data protection reasons, the INTERREG+ system automatically breaks the connection to the server
after 30 minutes of inactivity, resulting in loss of unsaved data. Use the logout button to securely leave
the INTERREG+ system, quitting insecurely may lead to misuse user’s data.
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1.2 General terms of use

e INTERREGH+ is an internet based system; any disruption in the internet connection may interrupt the
communication between the server and the client computer. In such cases the following warning
message is displayed: ‘Server connection lost, trying to reconnect...”. The session will resume once
your internet connection is restored, unless the available timeframe expires in the meantime. In this
case, try to log in once again.

e If you have been inactive for more than 30 minutes (no data recording, no clicks, etc. occur within
this time), the system automatically interrupts the communication between the client and the server
computer, and a warning message is displayed.

e Please take into account that only 1 user is allowed to work on an application at once. Parallel
sessions need to be avoided (e.g. one person is recording financial data, while the other is completing
the narrative parts at the same time). This kind of parallel use can lead to confusion, and it may result

in the corruption and loss of important data.

2. HOW TO ACCESS THE SYSTEM?
2.1 Registration

The applicant who wishes to submit an application to the Interreg HUSK 2021-2027 shall first register in
the INTERREG+ system. The system can be accessed by clicking on the following link below:

https://husk.interregplus.eu/21-27

Users who have had access to the INTERREG+ system in the 2014-2020 programming period, under the
below listed programmes, do not have to re-register, they can use their users in the system developed
for the 2021-2027 programming period:

- Interreg V-A Hungary-Croatia Co-operation Programme 2014-2020
- Hungary-Slovakia-Romania-Ukraine ENI CBC Programme 2014-2020
- Interreg—IPA Cross-border Cooperation Programme Hungary—Serbia
- Interreg V-A Slovakia-Hungary Cooperation Programme

Note that the choice of the access site for user registration does not limit Front Office user access to
other Programmes.

2.2 General remarks on user management
The INTERREG+ system identifies and authenticates the user by the unique username and password
combination. To log in into the system, the username must be unique as the system uses a one-step

authentication only. Besides the username, the system requires a unique e-mail address, as well.

The INTERREG+ system uses a so-called user-account solution for user management. The user account
offers the possibility to assign multiple roles/rights to the same user in different programmes.
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Therefore, before registering, we advise you to consider the tasks, roles, and rights the user would be
entitled to and chose the username accordingly.

Rules of username choice:
e the username must be unique — a username can be registered only once in the system;
e only alphanumerical characters (i.e. letters and numbers) can be used — special characters are
forbidden.

Rules of password choice:
e alphanumerical and special characters are allowed;
e the password must be at least 8 character long;
e the password must contain at least a digit (i.e. 1, 2, 3, etc.), a capital letter (i.e. A, B, C, etc.) and
a special character (i.e. *, ?, |, etc.).

In case of a forgotten password, the password can be reset by clicking on the Forgot Password? button
on the login window. The system sends an e-mail to the user e-mail address with the instructions to follow.

2.3 The process of user registration

Upon accessing the appropriate website (https://husk.interregplus.eu/21-27), the user should click on
the Register button on the opening login screen.

INTERREG?:

Login

..............

INTERREG

Figure 1: Login screen of the INTERREG+ system
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INTERREG?:

Register

ot 3 robat

INTERREG

Figure 2: Registration screen of the INTERREG+ system

After filling in all the required fields, submit your data by clicking on the Register button at the bottom.
Upon successful registration, the system would ask for the e-mail address verification. Please check the
mailbox belonging to the e-mail address provided at the registration, and verify your e-mail address by
clicking on the link provided in the e-mail sent by the system.

As the verification e-mail sent by the system contains a link, based on the settings of your local e-mail
client, the verification e-mail may be automatically directed to your spam folder or even to the deleted

items folder. Therefore, please check your settings before registering to the INTERREG+ system. If needed
contact your local IT professional.

Upon successful e-mail verification, the system would automatically log in your new User; your User
Registration process is successfully done; and the user is created in the INTERREG+ system.

2.4 Menu structure

Once you have logged in, the Application Module opens:
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= INTERREGE: < [ R T

BUILDING PARTNERSHIP

Co-funded by
the European Union

B Interreg

Hungary - Slovakia

Figure 3: Welcome screen of the INTERREG+ system

The icon in the top left corner of the screen (three stripes) opens the menu on the left side of the screen
with a blue background. There you can find the Application menu point.

= INTERREGE: i [ % T T

g interreg

Hungary - Slovakia

the European Urion BUILDING PARTNERSHIP

Figure 4: Application menu point
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Users, who have also had access to the INTERREG + system developed for the 2014-2020 period can even

navigate between the two systems designed for the 2014-2020 period and for the 2021-2027 period by
either clicking on the Arrow button highlighted by yellow:

= |INTERREG::

% » ) =e W R e I3

)

Figure 5: Navigation between period 2014-2020 and 2021-2027 by arrow
or by selecting the appropriate period from the drop-down menu:

= INTERREG:: @G » oz m

)

& frseest E§

Figure 6: Navigation between period 2014-2020 and 2021-2027 by selection

3. APPLICATION

3.1 Creating application, submission

The Interreg+ Applications interface is designed to allow lead applicant to submit information on their
applications. The steps to create an application are summarised in the figure below:

OO

Figure 7: Application submission WF

The process can be started from the Application list screen by pressing the + button. Each user

will only see the applications that he/she has started to record. The same user can submit several
applications in the IT system.

= |INTERREGZ 021207~ [HUSK @:&_IZ@ PETE-ER L B R
C @ @ romoigrecorss +

W] B (=

£ conmibubion (EUR)

Figure 8: Application list
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Click on the + button to display the form below:

Application - New ()
Programme 00
| HUSK
CfPID *
HUSK/SPR2301 X oW

Priority axls

Measurs *

3.2.1 - S5mall project fund X W

+ Validate X Cancel » Continue

Figure 9: Application — New

From this interface, the user selects the relevant data from the drop-down lists and then clicks
Continue to start the recording process. The Priority axis field is automatically filled If Validate is
pressed, the data is checked by the system to ensure that it is correct, however if Cancel is
pressed, the recording process is dropped and the data is not saved.

3.1.1 Recording new application - Starting process

If users are recording a new application, clicking Continue after the Application - New initial step
will display the following window.

= |INTERREG™ e araer - [HUSK a0y T W L e I3

Application - Under creation

e Prioriey Measure
HUSK/SPF/2301 3. Institutional 321 - Small project fund
Acronym + Project titie * Lasd appiicant

Duration (In months) * startof project* End of project Total cast EU contribution (EUR)

0,00 0o
mmuum Reporting periods  Activities Activity plan  Budget Indicators Partner without budger Documents Messages
C ® @ Found 10records W ®E

Project description 9 Az EU demokraukus és polgan énékrendje/Demokratcké a ab..
Project description tor ismertasse &

10 Alvllalkozék/ Subdodévatelia (Subcontractor] Ismertesse azo,

Generate AF G B v

> Finalise

Figure 10: Application — Under creation
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Here users can enter the details of their application. Fields marked with an asterisk (*) are
mandatory, while those with a grey background are filled in by the system. At this step, until the
user presses the Finalize before submission button, the status of the application is Under
creation. It is possible to pause the recording by pressing the Continue later button. In this case,
the recorded data of the application under submission will be saved and can be resumed later
by selecting it from the Application list and clicking Continue. The Validate button is used to
check that the recorded data meets the criteria and the Cancel button closes the form without
saving.

3.1.2 Adding new application - Data recording

= INTERREGE: o ST o D Qe 53

Application - Under creation )

cwio Prierity Measure

HUSK/SPE/230 3. Insutuianal cooperation:

Acronym ¢ Project title * Lead appilcant
teszt projekt " teszt projekt o

Duration (in months) * Start of projact * End of project Total cost EU contribution (EUR)
8 (01172023 = | 30672024 0.00 0,00

Figure 11: Application / Head

In the upper part of the form users will find the so-called header data, such as Application ID,
Acronym, Lead applicant, etc. Fields marked with an asterisk (*) are mandatory, while those
marked with a grey background are filled in by the system. The data in the header section will
be saved even if the recording is dropped when the user exits the recording by clicking Continue
later. On returning to the process, the data recorded in the header section will be found. This
will not happen if users exit with Cancel.

3.1.3 Application / Project description

= |INTERREGX: @ e~ (K - 3 T WL e £

Application - Under creation )

Duratian (in manths) * start of project *

Total cost EU contribution (EUR)
8 | o202 E| 3 2 0,00

Figure 12: Application / Project description

In the Project description interface, users have the option to fill in the questions here, which

they can do by clicking on the edit ( [ )button.
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Question - Modify €3]

| Questlon

Osszefoglalé/Sahrn (Project summary)

.+ Foglalja Gssze a projekt céljait, relevanciajat és illeszkedését a palyazati felhivashoz. Réviden mutassa be a meghivott partnereket, ismertesse a palyazat tevékenységeit és
|\ elvart eredményeit.

‘ Zhrfite ciele projektu, relevantnost a sulad projektu s vyzvou na predkladanie Ziadosti. Struéne predstavte pozvanych partnerov, opiste aktivity a ofakavané vysledky
projektu/Ziadosti.

|
‘ Explanation *

1712000
Explanation

« Validate % Cancel

Figure 13: Application / Project description - Modify
The recorded answers are saved by pressing the Save button.

3.1.3.1 Application / Applicant

Add Applicant can be started by pressing the + button.

= |INTERREG?: Application List @ om0 v [Huse -, ) = W R e ES
®

Application - Under creation

crio Brioricy Measure
HUSKISPFI230 3. Institutional cooperatians 321 -Small project fund
Acronym Project title * Lead applicant
teszx projeke o  projekt .
AKTORYTIV AKTOTY kLA palyazat cme
Duratin (in months) * Start of project * End of project Total cast EU contribution (EUR)
8 | o023 | 3062024 000 000

roject decription, [[PRIY Reporing pariods _ctvites _ccivicy plan_Butgse_Incicaors _ Partner wishous butges_Documents _ Messages

O @ ® MNorecordsfound 4 |

Figure 14: Application / Applicant — Add

After pressing the button, the following form will appear:
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_
= |INTERREGE:: e cacon [ (e s A 0 s W L e B
Applicant - New ®
ree - P— — P
Lead applicant 1852t projekt 000 0,00
Official name (in original lsngusge) * _ Officiainame (in Englisn)

Diciainy Nz Iv ANGICKOM AZyKLA SI8rVETed NIVLalos neve (angolud
Registry number ©
mimn

O/ Registracios suin 1€ DPH/KGEoSSeg) a00szam

Country Nuts i Settlement * Postsl code *
Slovakia Banskobystrickj samosprawny kra x v | semlement 1
KrayMegye Sidio/Teleptiés PSEAranyitoszam

Street, nr,, PO bax *
m
Ulica, &

The branch office address

The malling sddress is same az the officlel address

Figure 15: Application / Applicant — New

In this interface the user enters the required fields, fields marked with an asterisk (*) are
mandatory (as in all other interfaces). By clicking on the 2 checkboxes in the bottom section of
the Address section, the data in the Official address tab will be copied to the Branch office
address and Mailing address sections. Of course, if these data are not the same, users can enter
a different address on the tabs separately.

In Budget type field, you can select SPF budget from a drop-down menu:

Budget type *
SPF budget ® oW

Typ rozpoliuw/Koltsegvetési tpus
Figure 16: Application / Applicant — Budget type

Once the applicant has been recorded, clicking Save will save the data and make it available for
viewing in the Applicant list view.

INTERREGE: i@ o : h: e nme g

&

Application - Under creation

Measure

cPiD
HUSK/SPF/230

perations 321 - Small project fund

Total cast EU contribution (EUR)

a csiococh rojec dartarma fronap 2 ki Projelc ezt Projektvege
[y —— m Reporting periods _ Activities _Activity plan  Budget Indicators Partner without budget Documents Messages
© @ ® Found records + [w [(x] (=

Banskobystricky samospravny kraj

Figure 17: Application / Applicant — List view
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Once the applicant's main data has been entered, users can edit the line and continue entering

g
further data from the list view by clicking on edit () button.

= |INTERREG:: Application Lisc @ T o, T W L I

Application - under creation @
1) Priority Messure
HUSK/SPF/2301 3.- Instinutional cooperatins 321 - Small project fund
Reranym * Project titie * Lead appiicant
teszt projekt *™| teszt projei =
F—y T — 20y projekuw A paydzat ¢
Duration (in months) Starcof project * End of project Totai cost EU contribution (EUR)

8| 011172023 | | 30/06/2024 000 000

e projekau (v mesiacochl Projekt Idbtartama fhénap zatato Projel kezdee aniec projelcau Projek: vége
Project description mmmlpmm Activities  Activity plan  Budget Indicators Partner withoutbudger Documents Messages

S @ @ Foundlrecords + [ 8 ChangeroApplicant W = =

Muss I

Banskobystricky ssmospravny kre)

Figure 18: Application / Applicant — Modify
Until this happens, the Contacts, Budget, Activities and Questions tabs are not active.

Application / Applicant / Contacts

Users can add contacts in the Applicant / Contact tab by pressing the add (+) button.

applicant [ZEEY activicies Budger Management experience

© @ ® Norecords found | F ™ X =

Figure 19: Application / Applicant / Contacts — Add

Once users have started adding, the following form will appear:

Contacts - New &
Order Contact type * Title *
W W |
Titul/ Titulus
Name *
wass
Meno a priezvisko/ Név és Vezetéknéy |
Position |
Q255
Pozicia v organizacii/ Beosztas
Phone number Moblle number * Emall *
o3z 3z 028
Telefon/ Telefonszam Mobil/ Mobil telefonszam Email/ Email elérnetdség

+ Validate ¥ Cancel

Figure 20: Application / Applicant / Contacts — New

The serial number (Seq. No) is filled in automatically by the system. All other fields marked with
an asterisk (*) are mandatory. Pressing the Save button allows the user to record the data
entered.

Application / Applicant / Activities

13/ 26



User Manual - Front Office

INTERREG~r= 0.1.0

The list of activities is empty by default. By clicking on the Add ( s ) button the user can enter data of
the respecting activity in the opening Activities/Activity form.

Applicant Contacs [LETTTT) Budger Management experience
O ® @ Morecords found [fEsje]

ACTTY 1D - AcTVITy Type Actvity name Activity descripuion - Country

Estimated costs (EUR) Tangibie outcome

Figure 21: Application / Applicant Activity

Activities / Activity ®

Estimated costs (EUR) Actlvity ID Actlvity group * Actlvity type *

| || 2-Core X || Activity X v
| Actlvity name *
|| activity
Nazov aktivity/Tevékenység megnevezése
Actlvity descriptlon *
activity
Popis aktivity/Tevékenység lelrasa
Country * Nuts 111 * Exact locatlon *
Slovakia * ~ | ratislavsky samospravny kra, X location

StaUOrszag Kraj/Megye Presna lokalita/Pontos helyszin
Tanglble outcome *

T2000
Qutco mg|

Vystupy akuvit'Kézzelfoghatd eredmény

@ + Validate X Cancel

Figure 22: Application / Applicant Activity form
On the form, fields marked with (*) are mandatory. The data is saved by pressing the Save button.
Application / Applicant / Budget

Application / Applicant / Budget / Budget

This is the tab where the Budget for the applicant is recorded. The arrows allow users to change the view.
b
Pressing the button collapses all the rows and only shows the budget rows at header level, pressing
-
the button makes everything visible up to item level. These levels can be opened or closed one by
one using the arrows at the beginning of the budget lines.

Press the modify ( 4 ) button to edit the item to the given budget line.
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Applicant  Contacts  Activities m Management experience

m Source of funding _ Payment forscast

Real Cast

2 Real Cost 0,00

3 Real Cost 0,00

4 Real Cast 0,00

5 Real Cose 0.00

51 Real Cost 000

52 ) Real Cost 0,00

53 feal Case 0.00

54 Real Cost 000

. 55 SPF events Real Cost 0,00

551 FestalfFeszuval [ 0,00 0,00

52 000 0,00 0,00

553 0,00 0,00 0,00

554 akmai konfe 000 0.00 0.00

Tébory pre deti a milade2/ Gyermek és ifsag) téb... 000 0.00 000

6 Equipment expenditure Real Cost 000

Infrastructure and works Real Cast 0,00

] Ocher costs Real Cost 000
I ——————————————————€————(.

Figure 23: Application / Applicant / Budget — Add item

After pressing the add button, the following screen will appear:

Applicant budget - Modify

Budget line

Budget Item name ‘

Festival/Fesztival

Predef. unit cost * ‘
sztival (participants 051-075) X v

‘opred definovana jednotka nakladu/

Elre meghatarozott egységkoltség

Unie __ #ofunits* Unitrate (InEUR)

1,00 |

_ Costs(nEUR)
| participants 51-75 19 818,?'5Ji

£ Save

| 19818,75 |
— -

+ Validate % Cancel

Figure 24: Application / Applicant / Applicant Budget — New

Budget line, Budget Item IDs and Item category and name are filled in by the system. Applicant
needs to select one item from Predef. Unit cost and needs to add the number of units. The
values of Unit, Unit rate and Costs (In EUR) field are automatically calculated by the system by
multiplying the values of the # of units and Unit rate (in EUR) fields. Pressing the Save button
the recorded data will be saved.
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Applicant Contacts  Activities m Management exparisnce

O ¥» @@ Z 8 ] [(x] (2]
No. B

1 Preparation costs Real Cost 0,00
2 Staff costs Real Cost 000
3 Real Cos: 000
a Real Cos 000
v 5 Real Cos: 1981875
5.1 Real Cost 000

52 Re 000

53 Real Cost 000

54 Real Cast 000

v 55 SPF events Real Cost 1981875
551 Festival/Fesatival participants 51-75 1.00 1981875 1981875

552 Kulnirne podujatiefKulturalis esemény 000 000 000

553 Sportové podujatiel Sportesemén 0.00 0.00 000

554  Odborné konferencie a pr Szakmai konfe. 0,00 000 000

555  Tabory pre deti a midde2/ Gyermek és ifjisagi tab 000 000 000
Equipment expenditure Real Cost 000

Infrastructure and works Real Cost 000

Orher costs Real Cost 000

Figure 25: Application / Applicant / Budget — Budget item

Here users see the item recorded above (5.5.1). The items are cumulated at the row level and
the rows at the head level. They are summed up at the bottom of the budget table.

Application / Applicant / Budget / Source of Funding

Resources are automatically allocated by the system based on the parameters defined in the
CfP. It is not possible to edit them.

Applicant  Contacts Activities m Management experience

LTSN Source of funding Mo i e
[ [x]

Amount

1 EU contribution 15 855,00 80,00 80,00000000
2 National contribution 396375 2000 20,00000000
>3 Own centri ibution 0,00 0,00 0,00000000

Figure 26: Application / Applicant / Budget / Source of founding

Application / Applicant / Budget / Payment forecast

In the Payment forecast tab, the budgeted amounts are broken down by Reporting periods.

Applicant Contacts _ Activities m Management experience

Budar_ sourn ot unding (TR

Applicant / Total cost

1981875 0.00

19 818,75 1981875

5 855,00 15 855,00 0,00

15 855,00 15 855,00

Figure 27: Application / Applicant / Budget / Payment forecast

The system dynamically totals the amounts already recorded in the Total (EUR) column, and
indicates the difference to the Total cost (EUR) in the Difference (EUR) column. By pressing the
Save button in the bottom left corner, the recorded data is saved.
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Application / Applicant / Management experience

Management experience can be entered by pressing the * button.

c @ W ==

Identification number of the project Role in the project Total budget of project (EUR)

Figure 28: Application / Applicant / Management experience

Press the button to display the following screen. The recorded data will be saved by Save button.

Applicant management experience ®
Name of programme providing subsidy *
| /250 [
Nazov programu poskytujuceho prispevok/ A Program megnevezése
Identification number of the project * |
el
Identifikalné tislo projektw’ A projekinek az azonositd szama
Title of project * |
/250
Nazov projekiu/A palyazat cime
Role In the project *
W
Uloha v projekte/A palyazatban betoltott szerep
Total budget of project (EUR) *
Celkovy rozpoget projekiu (v EURY A projekt koltségvetése (EUR)
Brief summary of the project *
1000

Kratke zhmutie projekou/ A projekt rovid lelrasa

+ Validate X Cancel

Figure 29: Application / Applicant / Management experience — New

3.1.3.2 Application / Reporting periods

Reporting period tab is not editable, here users can check from date and end date of reporting periods.

Project deseription.__Appiicant m Activities  Activity plan _Budget _Indicatars _Partner without budget _Documents _Messages.

Gl [ENE) Fourd 1 records ™ x

From date Period in month)

1 01/11/2023 30/06/2024 ]

Figure 30: Application / Reporting periods

3.1.3.3 Application / Activities

Activities tab is not editable, it will only display information on activity groups and activities of
the given applicant that are recorded on Applicant tab of the Application later on.
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Project description  Applicant  Reporting periods .= Activity plan Budget indicators _Partner without budget Documents  Messages

Exact jocation - Responsibie Estimated costs (EUR) Tangible outcome

LA- SK- App1

LA- K- App1

Figure 31: Application / Activities

3.1.34 Application / Activity plan

Project description Applicant Reporting periods  Activities §.'S07 0 LT 8 Budget Indicators Partner without budget Documents Messages

=
=

No. Activity group name Applicant Activity name

2 Core

21 LA -5K - App1

21 2.1.1 - activity
3 Promotional

31 LA - 5K - App1

31 3.1.1 - activity2

NEEDOENE
O EE

Figure 32: Application / Activity plan

In the Activity plan tab, the user can record the reporting period for which a given activity is
planned. In the Activity row, select the appropriate reporting period and click on the checkbox.
If users want to check all the boxes in the row, this can be done quickly and conveniently by
ticking the All checkbox at the beginning of the row. If users have ticked a box that they don't
need, they can click on the tick to untick it.

3.1.3.5 Application / Budget

Application / Budget / Budget

In the Budget tab, the budget is displayed as a summary. This interface is for view only, not for
adding or modifying.

Project description  Applicant  Reporting periods  Activities Activicy plan mlnumn Partner without budget Documents  Massages

m Source of Funding _Payment Forecast

c ™ ==

1 Preparation costs 0,00 0,00
0,00

Staf costs 000
3 Office and adminisramve expenditure 000 0,00
4 Travel and accommaodation costs 000 0.00
External expertise and services costs 3303750 3303750
6 Equipmi diture 000
orks 000 0,00
000 0.00

Figure 33: Application / Budget / Budget

Application / Budget / Source of funding

The Budget / Source of founding tab displays the financial sources automatically allocated by the
system in line with rules described in the CfP. It is not possible to edit them; it is available only
for information purposes.

18/ 26



User Manual - Front Office
0.1.0

INTERREG:=

Project description  Applicant Reporting periods  Activities lnlvhypl-nmlndknnu Parener without budget Documents Messages

Budget Payment Forecast
C ¥» @@ [ ]
Source of FUNDIN D *  Source of funaing name. Amount - Amount LA - SK- App1 Amount
1 EU contribution 26 430,00 80,00 26 430,00 80,00
2 National contribution 660750 20,00 660750 2000
>3 Own contribution 0,00 0,00 0,00 0,00

Figure 34: Application / Budget / Source of Founding

Application / Budget / Payment forecast

The Budget / Payment forecast tab displays the payment forecasts that have been recorded for
the applicants. Here too, users can only view the forecasts, no changes can be made from this

interface.

P e T ——

Budget_ Seurcs of Funding

Applicant / Total cost
Total (EUR)

33037.50

33037.50

33037.50 3303750

Applicant / EU Contribution

fiep. period 1 Total (EUR)

26 43000 26 430,00

26 430,00 26 430,00

Figure 35: Application / Budget / Payment Forecast

3.1.3.6 Application / Indicators

In the Indicators tab, the user can record the indicators relevant to the application by clicking on
the add (+) button.

Project description  Applicant_ Raporting periods _ Activitkes _ Activity plan__ Budgst m Partner without budgst _ Documents _ Messagss

W X[

G @ @ Norecordsfound +

Indicatar category Indicator fype _Indicator 1D * _ Indicakar name

Figure 36: Application / Indicators

After opening the add button, the following form will be displayed and filled in by the user.
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Application / Indicator - New @
Indicator category * Indicator type *
5PF indicator X~ || Output X v
| Typ indikatora/ Indikator tipusa
Indicator *
3.2.1 - Small project fund - RCO115_SPF X v
| Indlcator name

Hatarokon atnyuld, kézésen szervezett nyilvanos rendezvények/Cezhraniéné, spolofne zorganizované verejné
podujatia

MNazov indikatoru/ Indikator megnevezése
Measurement unlit

Merna jednotka/ Mértékegység
I Base vajue * Target value *

0,00 1,00

Zakladna hodnota/ Alapérték Cielova hodnotal Célérték

Brief description
o TT7300
description

Kratky popis/ Rovid lelras

«+ Validate ¥ Cancel

Figure 37: Application/ Indicators - New

Fields marked with an asterisk (*) are still required. And where a drop-down list appears in the
field, the user can choose from the drop-down items.

The recorded items will also be visible in a list view, where the user can view, edit or even delete
them.

Project description _Applicant  Reporting periods _ Activities _Activity plan Buqmm Partner without budger Documents  Messages
O ® @ Founddrecords + Z 8 W = (=

Measurement unit

zorganizované verejné podujatia

Figure 38: Application / Indicators — List view

3.1.3.7 Application/Partner without budget

Applicant can add partner without financial support to the application on Partner without
budget tab by clicking on (+) button. Partners recorded on this tab can select activities they
support.

Project description _ Applicant _Reporting periods _ Activities _ Activity plan__ Budget m.mmmnuumm Messages

C @ @ Norecordsfound + [w] [(x] (=]
Official —

Figure 39: Application / Partner without budget
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Applicant can first record the data of partners without financial support.

Application / Partner without financial support - New ®
Officlal name (In original language) * Officlal name (In English) Abbreviated name *
[T /200 a2 l
Oficialmy nazov (v jazyku Statu Ziadatela)/ A szervezet Oficialny nazov (v anglickom jazyku)/A szervezet Skrateny nazov/A szervezet roviditett neve
hivatalos neve (a végsd kedvezményezett orszaganak hivatalos neve (angolul)
nyelvén)
Natlonal tax number * Reglstry number * Community tax number
w3z, ws0 32
Dafiové &slo (DIEWAddszam IE0/ Registracios szam I€ DPH/Kbzbsségi addszam |
Official address
Country * NUTS 1l Settlement Postal code |
v ' || |
StaUOrszag Kraj/Megye Sidlo/Teleplilés PSC/Iranyitgszam
Street, nr., PO box
Ulica, ¢lslo, PO box/Utca, hazszam, postafiok |
£ Continue record data + Validate X Cancel

Figure 40: Application / Partner without budget — Partner data

After recording partner data applicant can choose from recoded activities and give a description
by clicking on Continue record data button.

Application / Partner without financial support / Activities - New ® ®
Officlal name (In orlginal [a) ACt!VIty number Actlvity name *
N | | i F a0
I name I 31? ___________________________________________ J aCtIVIt}"Z Ko
| Oficialny nazov (v jazyku Statu Actlvity description 1oop  ELTOVIdItert neve
t hivatalos neve (a végsd kedvez | description|
B nyelvén)
#  Natlonal tax number * r
H ~ Popis/ Lelras B 3/
B 1m
# Danove islo (DIC)AdGszam el n
k -
I Official address
| Country * NUTS Il * Settlement * Postal code *
Hungary ¥ ~ || Bacs-Kiskun varmegye * || settlement 12 1 1234 b
StaUOrszag Kraj/Megye Sidlo/Telepiiés psC/iranyltoszam
Street, nr., PO box *
4/255
1234
Ulica, &islo, PO box/Utca, hazszam, postafiok

O @ @ Norecordsfound + EE

Activity number Activity name Activity description

Figure 41: Application / Partner without budget —recording activities

By clicking on Save button data are saved and listed under Partner without budget/Activities tab.
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Figure 42: Application / Partner without budget — Activities — list view

3.1.3.8 Application / Documents

Users can upload documents for the Application according to the predefined folder structure.
Folders can be chosen by clicking double.

Project description _ Applicant _ Reporting periods _ Activities _Activity plan _Budget Indicators _Partner without budget [LRUUSY Messages
> ers

C ® @ @ © Founddrecords & M EE

Fie / Foider name Not relevant . Required Number of documents

[] Agenda (Program) 12/10/2023 12:50:13
[ Final recepient (VK nyilatkozsta-Vyhlasen... 12110/2023 12:50:14
12/10/2023 12:59:14

e e o o

12/10/2023 12:59:14 v

Figure 43: Application / Documents

Here you can see that it is mandatory to upload an item to this folder (Required column
parameter is ticked.). The user can double-click on it and see the following:

Project description Applicant Reporting periods  Activities Activity plan  Budget  Indicators. Flnnzlnhhnmiudmmll

ters (1 active)

=
S ®® @O Norecorstound t a [fesfex]

File / FoIger name Tme subjec: NI reievant . Required Humber of documents

Figure 44: Application / Documents - Go up / Upload document

T
The left up arrow ( ) in the screenshot is used to move up in the folder structure, and the

upload button ( _ ) is used to start the upload. The user can only initiate the upload by entering
into the right folder. The upload panel will appear, where you can chose files which you want to
upload or can use "drag and drop" technique to upload files.

Upload file(s) ®

)
-~
.

Upload files 41 Dra

—

0
o
0

Figure 45: Application / Documents — Upload file(s)

When the upload is complete, the file will appear in the list view of folder.
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Project description Applicant Reporting perieds  Activities  Activity plan  Budget Indicators Partner without budget L LCT 0]

S @® @ O Found! records + & W = =

[ [Ar_folyamatabra docx 211042023 14:52:35

Figure 46: Application / Documents — List view

It is not possible to upload 2 files with the same name to the same folder. The maximum size of
a document that can be uploaded is 50 MB per document.

3.1.3.9 Application / Messages

On Messages tab Applicant shall see messages sent by the system as e.g. automatic e-mails.

Praject description  Applicant  Reporting periods  Activities  Activity plan  Budget Indicators  Partner without budget Dunmcmm

o

C @ @ HNorecords found [ [=]

Figure 47: Application / Messages

3.1.4 Recording new application - Submission

If the applicant has uploaded all the necessary data, he/she can check with the system that all
the data for the submission has been uploaded correctly based on the system checks by pressing
the Validate button in the bottom left corner. Users can then submit their application by clicking
on the Finalize before submission button in the bottom right-hand corner. The system will then
automatically generate the necessary documents. However by clicking on Generate AF and
Generate budget buttons Applicant can check draft documents any time during creation of an
application, given some minimum data in the Header (acronym, duration and start of project)
and the basic data of the lead applicant.

2048
= |NTERREG?!: Application List @ 120212027~ [ HUSK ) % - (p =s W Qv 53
®

Ap| Validation messages X

cfP ID.
HUSK/SPFI2301

Measure v
321 - Small projectfung)

Lead applicant

End of project Total cost EU contribution (EUR)

8 | 0wtz 1 | 30/06/2024 3303750 26 430,00

Zatiatok projektu Projet kezdst projektul Projekt vége

periods _Actvities Activity plan _Budget _Indicators _Partner without budget Documents [[IR)

O @ ® Norecordsfound W X E

+ Validate X Cancel Generate AF  Generate Budget ¥ Continuelater > Finalise before submission

Figure 48: Send to submission
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After pressing the Finalize before submission button, the system generated the necessary
documents. If the user wishes to pause the process, he/she can do so by pressing the Continue
later button. The process can then be resumed by selecting the appropriate item from the
Application list view and pressing Continue. If the user decides that a change is required, this can
be done by pressing the Modify application button in the bottom right-hand corner. The process
will then return to the previous step. Here users will be able to modify the details of the
application and, once the necessary changes have been made, users can resubmit the
application by pressing the Finalize before submission button. The system will then regenerate
the documents with the updated data.

= |INTERREG?:

2021207~ [ HUSK

® Reporting periods Activities  Activity plan

< Valdae % Canesl

Budget Indicators Partner without budget Documents  Messages

Application - Waiting for submission

zzzzzzzz

~ () s W Qe EY

@

» Modfyapplcation  » Submit

Finally, clicking on the Submit button will finally submit the application

Submitted.

= INTERREG::

Figure 49: Modify application

2022007~ [HUSK

with the status

Application - walting for submission

Messure

End af project
30062024

without budget Decuments  Messages

Validata X Cancal

Figure 49: Modify application
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4. COMPLETION

Project description _Activities Applicant Reporting periods Budget _lIndicators _ Activity plan _Infrastructure Partner without budget Documents || || Messages

S @ ® Found ! recorss WEE

1 deadiine

be subrmi ar
1 completion 16/05/2023 15:46:04 20/05/2023

Figure 50: Completion

The Completion tab is only visible if a completion has been requested and the application is sent
back from Back Office during assessment phase. The deadline for completion and documents to
be submitted are listed in the Completion tab.

Project description Activities Applicant _Reporting periods Budget _Indicators _Activity plan _ Infrastructure _Partner without budget Documents [IZEEEERY Meszages

O ® ® Foundlrecords B W X [E

Sending date of compieti

16/05/2023 15:46:04

Completion - View ®

Justification Documents to be submitted

ompletion

Completion desdiine

X Close

Figure 51: Completion tab

In the case of a request for a completion, the Application concerned is returned from the Back
Office with the status "Need amendment”. Applicant can proceed with modifying their
application by the Continue button:

+ B v Conunue [ )
” " suan T —r— o L staun Daue

HUSRA/235/11/002 o LA HU-w 01/05/2023 12 170 491.86 144 918,08 Completion needed 21/04/2023 110551

Figure 52: Proceeding with completion

During completion the requested documents can be uploaded to “Completion” folder, no other
change can be done on Application.

Project deseription  Aetivities _Applicant _Raporsing pariods  Budget Indicators _ Activiey plan _ Infrastructurs p.nn..wmmnmmmcmpmm Messagas

» Filtars

C ® ® @ © Found6records a M EE

(] Application 11/04/2023 11:57:01

o
(] supporting document s 11/04/2023 11:57:02 [
(] genersted documents 12/04/2023 09:44:06 0
[ signed application documents 12/04/2023 09:44:07 [
[ sssessment 16/03/2023 15:44:23 ]
[:‘ completions 16/05/2023 15:46:05 L]

Figure 53: Upload of documents

After finalizing the upload of missing documents Applicant can continue resubmitting their
Application by clicking on Continue button.
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Project description _ Activities Applicant Reporting periods Budget Indicators  Activity plan _Infrastructure

> Filters

C ® @ @ © Found6records

[ [x]
] Application 11/04/2023 11:57:01
(] supporting documents 11/04/2023 11:57:02
] generated documents 12/04/2023 09:44:06
(7] signed spplication decuments. 12/04/2023 09:44:07
[ sssessment 16/05/2023 15:44:23
[ completions

16/05/2023 15:46:05

+ Validate X Cancel

¥ Continuelster  » Continue

Figure 54: Finalizing completion

The system will send a message on completion.

Information )

The process "Application completion” completed successfully.

v Ok

Figure 55: Confirmation message
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